
LICHFIELD FESTIVAL MARKET

Saturday 9th July 2011
Please return with payment to:

Jennifer Smith,  7 The Close, Lichfield, STAFFS, WS13 7LD

TEL: 01543-306275 FAX: 01543-306274

EMAIL:     education@lichfieldfestival.org
	Name of Organisation/Business:


	Contact Name:

	Nature of business:



	Address:                                      
Post Code:

  
	E-mail:

Telephone:

Mobile:


Pitch

Please indicate the type of space you would like to book.

	MAKE IT


	Handmade Arts and Crafts Goods, Farm Produce 
	
	£60 (3mx3m)

	SEE IT


	Entertainment Groups
	
	FREE

	ASK IT
	Arts and Event Information


	
	£60 (3mx3m) 

	DO IT


	Workshop Activities
	
	£40 (3mx3m)

	EAT IT


	Food Vendors
	
	£350 (3mx3m)

	SUPPORT IT


	Charity Organisations
	
	£50 (3mx3m)


Extras
***Please note that we are unable to provide tables, stalls, water or electricity supplies.***

	Additional space required

£20 per additional metre
	
	Public Liability Insurance Company


	

	Estimated arrival time 

Between 6:30am and 9am
	
	Public Liability Policy Number


	

	Number of additional vehicle passes required 


	
	
	

	Will you be using guy ropes?


	
	
	


Payment
We now accept payment by Credit/Debit Card, Cheque and Cash
	Debit/Credit Card Number


	Expiry date


	Security code

	Cheque enclosed 


	£ _____________________p      Made payable to Lichfield Festival



I/we acknowledge that all stalls are to be provided by and are the responsibility of the stallholder, and I/we agree to abide by the terms of the organising Authority. 

Signed:








Date:
Lichfield Arts Market

Terms and Conditions

1. 

Stalls are allocated on a first come, first served basis.

2. 

All stalls are to be provided by and are the responsibility of the stallholder.

3. 

Full payment for stalls must be received no less than 14 days prior to the event.

4. 
Stall positions are made at the discretion of the Lichfield Festival and are subject to change.  We cannot guarantee places.

5.
Stallholders are responsible for obtaining their own public liability insurance.

6.
Vendors wishing to sell alcohol must obtain an individual Temporary Events Notice.

7.
Stallholders are requested to dress their stalls, tailor their products etc to the theme of the event.  We do not accept ‘car boot’ or ‘jumble sale’ wares and reserve the right to refuse stallholders should they offer these on their stalls.
8. 
The Market will run from 10am – 4pm.  Stallholders must arrive at an allocated time between 6:30am and 9am.

9.
All vehicles must be removed from the Cathedral Close by 9am at the latest and cannot re-enter until after 4pm.

10.
Stallholders must contain their wares within their allocated pitch, allowing access for emergency services.

11.
Car passes to the Close will be provided but parking is limited in the area.  Pay and display car parks are situated nearby.

12. 
We do not offer refunds to stallholders who experience poor sales during the event.

13.
In the event of a cancellation, we will only offer a refund if the stall can be sold to another vendor.

14.
Vendors canceling within 14 days of the event will be charged an administration fee.

15. 
All guy ropes, cables and stall additions must be appropriately secured by the stallholder.  Cables on the floor must be taped or pinned down to avoid accidents.
16.
Stallholders who fail to arrive by 9am or have not notified us of a delay will have their stall offered as extra space to neighbouring vendors.
All enquiries concerning the event should be directed to

Jennifer Smith

Learning and Participation Manager

Lichfield Festival

7 The Close

Lichfield

Staffordshire

WS13 7LD

E-mail: education@lichfieldfestival.org
Website: www.lichfieldfestival.org 

Tel: 01543 306275








