Lichfield Festival

Spring Craft Fayre - Sunday 1st May 2011
Booking Form
Business Name:

Contact Name:

Address:

Telephone:





Mobile:





Email:






Website:


Stall Requirements
Products on sale:
Stall required (Please tick):
	Craft
	2.5 metres
	£50
	

	Caterers
	2.5 metres
	£200
	


Estimated arrival (Please circle):

6:30am


7am

7:30am

8am

8:30am
Number of vehicle passes required (2 maximum):
Public Liability Company and policy number:
Payment

Please return this form along with a cheque for the full amount to

Jennifer Smith

Lichfield Festival

7 The Close

Lichfield, Staffordshire

WS13 7LD

Cheques should be made payable to: LICHFIELD FESTIVAL
All stalls must be paid for in advance.

We regret that we cannot offer refunds in the event of inclement weather, poor stallholder sales, and any cancellations made within 14 days of the market date.

Credit/Debit Card: __________________________________  Expiry date: _______________ Security code__________
Signed:








Date:  ______________________                                       
1. 

Stalls are allocated on a first come, first served basis.

2. 

All stalls and contents are the responsibility of the stallholder.

3. 

Full payment for stalls must be received no less than 14 days prior to the event.

4. 
Stall positions are made at the discretion of the Lichfield Festival and are subject to change.  We cannot guarantee places.

5.
Stallholders are responsible for obtaining their own public liability insurance.

6.
Vendors wishing to sell alcohol must obtain an individual Temporary Events Notice.

7.
Stallholders are requested to dress their stalls, tailor their products etc to the theme of the event.  We do not accept ‘car boot’ or ‘jumble sale’ wares and reserve the right to refuse stallholders should they offer these on their stalls.

8. 
The Market will run from 10am – 4pm.  Stallholders must arrive at an allocated time between 7am and 9:30am.

9.
All vehicles must be removed from the Market Square by 9:30am at the latest and cannot re-enter until after 4pm.

10.
Stallholders must contain their wares within their allocated pitch, allowing access for emergency services.

11.
There is no parking for vehicles on site. Pay and display car parks are situated nearby.

12. 
We do not offer refunds to stallholders who experience poor sales during the event.

13.
In the event of a cancellation, we will only offer a refund if the stall can be sold to another vendor.

14.
Vendors canceling within 14 days of the event will be charged an administration fee.

15. 
All guy ropes, cables and stall additions must be appropriately secured by the stallholder.  Cables on the floor must be taped or pinned down to avoid accidents.

16.
Stallholders who fail to arrive by 9:30am or have not notified us of a delay will have their stall offered as extra space to neighbouring vendors.
All enquiries concerning the event should be directed to

Jennifer Smith

Learning and Participation Manager

Lichfield Festival

7 The Close

Lichfield

Staffordshire

WS13 7LD

E-mail: education@lichfieldfestival.org
Website: www.lichfieldfestival.org 

Tel: 01543 306275

