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	festival fringe

guidance notes to the 

application form


Please read the following before filling in the application form for the Festival Fringe. Should this not answer all of your questions, you can ring the Festival Office on 01543 306270 or email Festival Administrator Richard Bateman at richard.bateman@lichfieldfestival.org.

Please note that we are particularly keen to programme open-air events as well as events in bars and cafes during the daytime and late evening.
Supporting Materials:

Where possible, in order to assist our understanding of your act, please remember to attach the following support material with your application form:

Visual Artists: A maximum of 5 images of your work as jpegs, or a video file or a web link.

Musicians: Either 2 sound files or a link to a website with audio or video.

Writers/Poets/Storytellers:  Samples of your work or website links

Comedians: Either audio or video files of your act

Drama, Dance and Cabaret Artists: A video of your act or a link to a video of your act

Section A: Contact Information
Name, address, phone (landline AND mobile) and e-mail are essential. 
A web address would be welcome if you have one but do not worry if you don’t.
Section B: Your Proposal
Title: The name of your act/show to go into the Festival Guide
Number of Performers 
Please indicate the number of people involved in your act. We welcome applications from acts ranging in size from one individual to a 30-piece band. However, if you wish or need to perform indoors, then accommodating the scale of your act depends on the size of our available venues. If you wish to perform outdoors then, within reason, there is no limit to the size of your act.

Is your performance indoor/outdoor? 
Delete as applicable. If you would be happy with either, please state as much in the box provided. 

Approximate length of performance.

There are no immutable rules about this and thirty seconds would be acceptable if it suited your act, but we anticipate that for most things the average performance time would be 20 minutes to half-an-hour, with the maximum being 1 hour. 
Description
Please give us as much detail as you can about your proposed act in a maximum of 250 words. Be as clear as you can about the content of your act so that we can understand it fully.
Section C: Requirements and Preferences

Technical Requirements

We are happy to receive applications from those needing a large amount of technical equipment, but it will be the responsibility of the applicant to bring their own equipment and take full responsibility for it thereafter. The Lichfield Festival will not provide technical support for fringe acts and will not be liable for any damage that may occur to equipment while you are performing. Some venues, such as bars, may have equipment that you can use in which case you can liaise directly with them.  However, in general we would say the lower-tech the better.
Set-up time

Please give us an indication of how long you would need following arrival at your venue to begin your performance.

Space requirements

Please give an indication of the amount of space you are likely to need for your performance. 

Preferred performance time

We are intending to have fringe performances during the day, running from approximately 10am to approximately 5pm, and later in the evening, with a gap for the main evening Festival events. Please delete as applicable to you.

Preferred performance dates.

Pick from the 7th to the 16th July inclusive. If you do not have specific preferences, leave this box blank. 

Are there any Festival dates you are NOT able to do?

If you are happy to perform on any day you can but are unable to do particular days within the Festival period, please indicate here which days those are. 
Section D: Additional Information

If there is any information which you would like us to use in publicity material or which you have not been able to fit into any of the other sections of the application form, please insert it in this section. 
